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SCOPE 
1. STANDING ORDERS FOR THE CONDUCT OF A 

MEETING OF THE MANAGEMENT COMMITTEE, 
SUB COMMITITEES AND GENERAL AND 
SPECIAL MEETINGS OF THE MEMBERS OF THE 
SIBERIAN HUSKY CLUB OF VICTORIA INC 
(SHCV) EXCEPT WHERE THE CONSTITUTION 
AND RULES PREVAIL. 

 (Subject always to the Rules) 

OBJECTIVES 
2. The objective of these Regulations is to provide a 

framework for the proper conduct of meetings. 

AUTHORISING PROVISIONS 
3. These procedures will be adopted by the Chairperson of 

any SHCV Annual General, Special, Committee, or Sub-
Committee Meeting. 

 (SHCV Inc. Committee meeting  Feb’93) 

THE MOVING OF A MOTION 
4. A motion may be moved for the reception and/or 

adoption of any report or any financial statement and for 
the approval of any proposal before the meeting. Where 
the Rules permit, a substantive motion may also be 
moved by any member on a matter raised by the 
business before the meeting. Each motion shall have one 
subject only. 

SECONDING OF MOTION 
5. Any motion other than a vote of thanks not seconded 

shall lapse and may not be recorded in the minutes of the 
meeting. The chair may if so desired call for an 
indication that some member is willing to second a 
motion before the mover of the motion is allowed to 
proceed to speak to the motion. 

RESERVATION OF SPEECH AND RIGHT OF REPLY 
6. (a) The mover of the motion or an amendment may not 

reserve the right to speak to it subsequently, but a 
member seconding the same motion may do so. 

 (b) The mover of the substantive motion shall have 
the right of reply at the close of the debate, such 
reply being limited to the answering of matters 
raised in opposition to the motion. 

LENGTH OF SPEECHES 
7. Unless otherwise predetermined, the time allowed for 

the mover of a motion shall be five minutes and for the 
seconder three minutes, and the right to reply shall be 
limited to three minutes, subject in each case to such 
extension of time as may be granted with leave of the 
meeting, such leave being approved by no fewer than 
two-thirds of the members present All other speakers 
shall be limited to three minutes unless otherwise 
determined by the meeting. 

ONE MOTION ONLY BEFORE THE MEETING 
8. A motion on any other subject shall not be submitted 

until the motion under discussion shall have been 
disposed of. 

DISPOSING OF A MOTION 
9. A motion under discussion may be disposed of by 

withdrawal, subject to the leave of the meeting or by 
adoption, rejection or by one of the following 
procedures: 

(a) Amendment, subject to required notice of the motion, 
either by varying the terms, or by omission or addition, 
such amendment shall be debated concurrently with the 
motion. 
(i) Should an amendment be carried, the amended 

motion shall become the substantive motion and 
thereon a further amendment may be proposed. If 
no further amendment is proposed, the substantive 
motion shall be put without further discussion. 

(ii) Should the amendment be lost and no further 
amendment proposed, the original motion shall be 
put without further discussion. 

(iii) A second amendment shall not be submitted until 
the first is disposed of, but any speaker may give 
notice of intention to propose another amendment. 
Any such further amendments shall be taken in the 
order in which notices thereof have been given. 

(iv) Any member giving notice of further amendment 
shall not then speak to the proposed amendment or 
to the general question but shall be entitled to speak 
to the amendment when moving it, provided the 
member has not already spoken in the general 
debate, and if the proposed amendment is seconded 
the debate shall proceed. 

(v) The mover of an amendment has no right of reply 
but in the event of an amendment becoming the 
substantive motion before the meeting, and there 
being further debate as a result of a further 
amendment being moved, the mover of the 
amendment which has become the substantive 
motion shall have a reply. 

(b) Any of the following motions will be in order whether a 
motion, or a motion with amendment, shall be before 
the meeting. 
(i) ‘the previous question’ which shall be put to the 

meeting in the following form: 
 ‘that the motion, or motion and amendment, before 

the meeting be not put’ 
 (This may be discussed concurrently with such 

motion or amendment. If the previous question be 
carried the motion or amendment before the 
meeting shall not be put. If it be not carried, the 
discussion may proceed). 

(ii) the Order of the Day, that is, that the business as 
ordered by the meeting for that time be now taken: 
if such motion carries, the debate then in progress 
shall be adjourned; 

(iii) the postponement of the question either to a 
definite time or to a time to be hereafter fixed; 

(iv) reference to a committee. 
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CLOSURE OF THE DEBATE 
10. A motion ‘that the motion be now put’ may be submitted 

by any member who has not taken part in the debate, but 
no discussion shall be allowed thereon and such motion 
shall be put to the meeting immediately. If the motion be 
carried by a majority of those voting the chair shall for 
proceed as follows: 
(a) If a motion or a motion and one amendment be 

before the meeting, the chair shall call upon the 
member, if any, who may have the right of reply, 
and once this has been done no further questions 
shall be permitted. Immediately after such reply the 
chair shall put the motion. 

(b) If in addition to the motion and the amendment 
being debated notice of further amendment has been 
given, the chair shall put the amendment before the 
meeting. ‘Thereafter the person who has given the 
notice of amendment next in order may move and 
speak to such amendment, either as an amendment 
on the original motion, or on the former amendment 
if it has become the substantive motion, and 
provided that it is a proper amendment thereon. The 
debate may then proceed unless the motion ‘that the 
vote be now taken’ be again moved and carried by 
the required majority. 

PUTTING THE QUESTION 
11, At the close of a discussion the chair shall request all 

members to be seated and the motion or the motion and 
amendment shall be read being put to the vote. The vote 
on the amendment shall be taken first. A member shall 
not speak after the chair has risen to put the question to 
the meeting until the vote shall have been taken. 

METHOD OF VOTING 
12. Method of voting at all SHCV Inc., meetings, shall be in 

accordance the principles of SHCV Inc. Rules 15(2),(3) 
and Rule 18 except where otherwise determined by the 
Rules. 

MEMBERS CALL TO SPEAK 
13. (a) At a General Meeting, a member desiring to speak 

shall stand but shall not speak until called upon by 
the chair. A member speaking to the meeting shall 
face and address the chair only from next to their 
seat. 

 (b) At all meetings of the Management and other 
Committees of the SHCV, a member desiring to 
speak shall raise their hand and shall not speak until 
called upon by the chair. 

LIMITATION ON RIGHT TO SPEAK 
14. Each member may speak once to each question in 

debate, whether a motion or an amendment, but no 
member shall speak more than once to the same 
question, except: 
(a) in explanation; 
(b) in stating and asking the ruling of the chair on a 

point of order; 
(c) in reply at the close of a debate if so entitled; 
(d) in a committee. 

MOVER OF AN AMENDMENT 
15. A member who has spoken to the main question shall 

not afterwards move an amendment on it, but may 
second or speak to an amendment moved by another 
member. 

VACATING THE CHAIR 
16. The person who is presiding over the meeting shall not 

debate a motion but may respond to questions put to the 
chair. Should the chairperson desire to debate the 
motion he/she shall vacate the chair whereupon such 
person as is authorised in the Rules to act in the absence 
of the chair shall assume the chair for the time being. 

THE CHAIR STANDING 
17. When a person who occupies the chair stands, all 

members shall forthwith resume their seats and remain 
silent so that the chair may be heard without 
interruption. 

CASTING VOTE 
18. The chair is entitled to exercise a deliberate vote at the 

time the vote is taken and if the resulting vote is tied 
may exercise a casting vote. 

INTERRUPTIONS 
19. No member shall interrupt a speaker except for one or 

other of the following purposes: 
(a) to state a point of order and to ask a ruling of the 

chair thereon: 
(b) to make a personal explanation; 
(c) to move the adjournment of the debate; 
(d) to move the previous question or that the motion be 

put; 
(e) to object to language deemed objectionable or 

reflecting on character. 

POINTS OF ORDER 
20. Points of order must refer strictly to the order of the 

proceedings of the meeting. The person raising a point 
of order shall simply state it and no other member shall 
speak at this stage. The chair shall then either: 

(a) forthwith rule on the point; 
(b) ask certain members whom the chair selects to state 

their views on It and afterwards rule on the point; or 
(c) refer the point of order to the meeting for decision by 

debate and vote. 

CHAIR MAY PROPOSE CLOSURE 
21. If in the opinion of the chair a debate has apparently 

covered all the ground and is becoming unduly 
extended or repetitious, the chair may ask the meeting 
to vote on the question ‘that the vote be now taken’. 
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RECONSIDERATION 
22. Revision Motion 

(a) A revision motion put to a meeting of Management 
Committee or other SHCV Committee meetings 
affecting a resolution at a meeting may be put at 
that same meeting, providing no members have 
vacated that meeting. 

(b) A revision motion affecting a resolution adopted at 
a previous meeting requires notice of revision to be 
placed on the notice for the meeting. 

GENERAL BUSINESS 
23. At all Management and other Committee meetings of the 

SHCV, items of business to be dealt with at a meeting 
are to be advised in writing to the Secretary ten (10) 
days prior to the holding of the meeting. 

 Notwithstanding the above, with the consent of the 
Chairman, matters of urgency may be dealt with 
provided they are notified - in writing - to the Secretary - 
prior to the commencement of the meeting. 

 

NOTICE AND MINUTES OF MEETINGS 
24.  i. The Secretary shall give to the members of the 

Committee and any Sub Committee at least 7 days 
notice in writing of each meeting of the Committee 
or Sub Committee: postal authority endorsement is 
sufficient to vouch dispatch date. 

ii. The Secretary shall state in the notice of a meeting 
of all Committees the Agenda for the meeting and 
in particular: 
- the terms of any recommendation of any 

Sub Committee 
- any general business of which notice has been 

given in accordance with these Standing Orders 
by any member of Committee; 

- shall annex to the notice a copy of any 
Financial Statement or other document to be 
considered by the meeting. 

iii. The Secretary shall keep minutes of Meetings of the 
Management Committee and all Sub Committees 
which shall record: 
- apologies; 
- all correspondence, reports and other 

documentation tabled at the last meeting of the 
Committee in sufficient particularity to be 
identified; 

- any resolution confirming or varying the 
minutes of any meeting: 

- any resolution approving a report by any 
member of the Committee: 

- any other resolution; 
- any other matter which the Committee directs 

shall be recorded in the minutes but shall not 
record any discussion whatsoever whether 
preparatory or ancillary to any resolution. 

iv. The Manager shall circulate to all members of the 
Management Committee and members of relevant 
Sub Committees a copy of the minutes of the 
previous meeting of the Committee and any 
annexure thereto prior to the dispatch of the notice 
of the next meeting of Committee. 

v. The Secretary shall by notice from the Chairman 
table at any meeting any correspondence, reports 
and other documentation received or dispatched or 
created since the last meeting of the relevant 
Committee. 

ORDER OF BUSINESS 
25. Subject to the determination of the meeting as provided 

in these Standing Orders, the Committee shall consider 
its business in the following order: 
i. Apologies: 
ii. Confirmation or variation of the minutes of the last 

Committee meeting; 
iii. Finance Report; 
iv. Reports and recommendations of Sub Committees 

presented by the relevant Sub Committees 
Chairperson; 

v. General Business for which proper notice has been 
given; 

vi. Special Business as provided for in Standing Order 
23 and ruled urgent by the Chairperson. 

OBSERVERS 
26. Any observer to the Meeting shall not have any right to 

address the Committee but may do so on the invitation 
of the Chairman. 

MANAGER 
27. The President or Vice-President may not address the 

Committee or any Sub Committee except with consent 
of or when requested to do so by the Chairperson. 

SUSPENSION OF STANDING ORDERS 
28. These Standing Orders may not be suspended except: 
i. on seven days written notice of a motion to that effect; 
ii. on the vote of a majority of the members of the 

Committee in favour of such suspension.
 


